GRAPHICS USE ONLY

Job No.

Date Received Date Due

Nassau BOCES
Graphic /A
& Prmtmg

EQUEST FORM

*¥

A Name of Person Filling Out Request Form

A Telephone No. & Ext.

GRAY AREAS MUST BE COMPLETED v
v * v

/ ONE ITEM pER REQUEST p

J——— 0
ATTACH A ¢y RRENT SAMp;:;M /

( )
A COSER No.

A Signature of Authorized Administrator

A Fax No.

%

Title of Job P>

A Division/Department, Program or School

Number of Copies P>

Number of Pages

:l Printed 1 Side :l Printed 2 Sides |:| Black Ink

:l White :l Color:

I:l As Per Sample I:l Letterhead (CerTiFicaTE BOND)

:l Glossy :l Card Stock

T other (Speciy):

[_IFold [ collate ] Staple
[Irad [ perforate 1 3-Hole Punch
T other (Speciy):

:l BOCES Note Pads :l Interoffice Memos
41/4x 5172 (50 SHeets Per PAD) 812y 11

I BOCES Note Pads [ interoffice Manila Envelopes
5172 x 812 (50 SHeeTs Per PAD) 10 x 13 (250 Per Box)

:l Blank Scratch Pads :l Interoffice #10 Envelopes
4174 x 51/2(100 SHeeTs Per PAD) (500 Per Box)

E PhOtOCOpy Paper (seeciry Size):

[ Business Cards I Name Pads 414 x 52
(500 MiNiMum) (20 PAD MiniMum, 100 SHeeTs Per PAD)

I Name Pads 52x g2
(20 PAD MiniMum, 100 SHeets Per PAD)

ND THIS FORM, WITH SAMPLE
GRAPHICS DEPARTMENT
graphics@nasboces.org
96-2030

PLEASE SE
0O interoffice mail to:
0 or email it to:

If you have any questions, call: 3

[T colored Ink(s):

Completion Date P>

Size

E 2-Part (Wi, Yewow)
E 3-Part (Wi, Yewow, Pink)

E 5-Part (Wi, Green, Yewow, Pink, Golb)
E Other (Seeciry):
D 4-Part (WHITE, YeELLow, Pink, Golb)

1 As per Sample CJ#10 Regular T #10 window
E Other (Seeciy):

Manila Envelopes

:l As Per Sample :l 6172 x 9172 :l 9x12
p

[Ji0x13 CJ12x 152

E Other (Seeciy):

Special Notes

* v

Name P

Location P>

2042-CAP-722
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