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A strong, positive and easily recognizable
identity is invaluable to any organization.  
An organization develops a strong identity by 
presenting printed and electronic materials 
that have a consistent graphic look.

Corporate identity is what makes an agency
special and unique. It expresses the agency’s
approach to business, its values and business
culture. It is reflected in everything from  
the quality of the products and/or services,
marketing strategies, communication media 
and working environment. Corporate identity 
should tie all the different elements of the 
business together in a unifying way. Corporate 
identity enables the agency to build recognition 
and loyalty among clients, to communicate its 
values and special approach to business in a 
memorable way, to establish a benchmark of 
set goals, against which the performance can 
be judged and to give employees a sense of 
belonging to a team. 

Consistency and clarity are needed in all
communications materials produced by the
organization.

All use of names and the logo must be in strict 
conformity with these guidelines and must 
incorporate the highest standards of design, 
dignity and good taste.

Here are our requirements for the most  
effective use of the Nassau BOCES name  
and logo, colors, fonts, footer and Board 
listing. Technical information is provided to 
help designers, printers, support staff and all 
others, who prepare documents for produc-
tion. The Nassau BOCES Graphic Arts and 
Printing Service can provide assistance and 
support in the use of these guidelines.

These standards are established with an
emphasis on consistency in presentation
throughout a varied range of circumstances; 
with the overall goal of achieving unity 
throughout the organization. Adhering to 
these standards will foster the consistency  
that is essential to a strong agency identity.

Guidelines must be flexible enough to accom-
modate change and permit growth; while we 
have tried to plan for every use of the graphic 
elements detailed within this book, we are 

certain unexpected situations will arise. In 
the absence of an applicable “rule,” common 
sense should prevail. For guidance please refer 
to the Graphic Arts and Printing Service or 
the Communications Office.

The Nassau BOCES logo is a registered  
trademark for the Board of Cooperative  
Educational Services of Nassau County.

The logo may be used only and precisely as it 
was trademarked. The colors, fonts, and usage 
are outlined within this booklet.

Use of the logo is limited to promotional
materials, internal and external communica-
tions, signage and any other Nassau BOCES-
related approved projects.

All requests to use the logo by outside parties
must be approved by the Graphic Arts and 
Printing Service and the Communications 
Office.

Introduction



The Logo
Basic Standards
1.	 The Nassau BOCES logo is a registered trademark for Nassau BOCES.
2.	 The logo may be used only and precisely as it was trademarked. The colors, typeface and uses are outlined below.
3.	 Use of the logo is limited to promotional materials such as brochures, videos, presentations and signage.
4.	 Use of the logo is non-royalty bearing.
5.	 All uses of the logo other than those listed below, must be approved by the Graphic Arts and Printing Service  

or the Communications Office.
6.	 All requests by outside parties to use the logo must be in writing. A copy of the letter must be filed in the  

Department of Strategic Initiatives.

Typeface and Design
The Nassau BOCES logo can be reproduced in the following color schemes:

One color — Typeface in black with “C” in BOCES as a 40% black tint, fig.

One color — Typeface in black with the “C” rendered in a 100% black outline rule, fig.

One color — Typeface in 100% Pantone 647 (BLUE) with the “C” in 40% Pantone 647 tint, fig.

Two color — All typeface colors other than the “C” are BLACK. The BLUE for the “C” is 70% PMS 647, fig.

If printed material does not include black, logo type is to be 100% of the darkest color ink used and 40% tint  

of that color for the “C,” fig.

If the background is too dark for the logo, a reversed version of the all-black logo should be used, fig.

The signature of the logo uses Garamond Book. The word “Nassau” prints in lowercase letters; and is placed above 
the BOCES name which is always in uppercase letters. The letters “O” and “C” are intertwined, with the “C” in  
PMS 647 (70%). The full name, Board of Cooperative Educational Services is placed underneath the BOCES name.

The signature, “Board of Cooperative Educational Services,” may be omitted only if it is too small to be reproduced.
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On printed materials, the Nassau BOCES logo should 
always be surrounded by adequate space to ensure its 
visual impact. There should always be 1/8" of space 
below the full name of the logo to allow for type, 
such as address lines.

No graphic elements may be placed closer than 
1/3 the width of the BOCES logo. A greater 
amount of space is always preferable.

Never place the logo on an angle.

Do not combine other logos or symbols with
the BOCES logo.

Do not remove the signature. The exception  
to this is if the logo must be displayed in a  
size small enough to render the signature  
unreadable, the line may be removed.

Do not alter the proportions of the logo.
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THE CORRECT USE OF THE NAME
Any use of the Nassau BOCES name must include the entire name “Nassau BOCES.” BOCES should always be capitalized.



COLORS
Basic Standards
The official colors of Nassau BOCES are (Pantone Match-
ing System) PMS 647 (BLUE) and BLACK. No other 
colors or variation in the colors are acceptable. Color 
swatches have been provided in figure;however, due to dif-
ferences in paper and printing methods, a visual check must 
be conducted to ensure a match before printing. Questions 
regarding the colors should be directed to the Graphic Arts 
and Printing Service.

BLACKPMS 647

What’s the difference between Pantone and CMYK?
The simplest explanation is that Pantone is a popular spot color system and CMYK is a 
process printing system. Pantone spot colors are solid inks assigned numbers that look the 
same no matter who prints them, which is why spot color is especially important for cor-
porate identities and branded images. CMYK colors, on the other hand, are created (pro-
cessed) on the press using a mix between Cyan, Magenta, Yellow and blacK inks. Since 
there are variations between presses, press operators and other factors, CMYK colors are 
not guaranteed to be perfectly reproduced between printers or even print jobs.

Matching Colors
Matching Pantone to CMYK color can be a challenge, you have to understand that the two 
systems are indeed different, and 100 percent matches are not always possible.

InDesign & Illustrator	
	 C	 100
	 M	 56
	 Y	 0
	 K	 23

Photoshop	
	 C	 68
	 M	 48
	 Y	 23
	 K	 2

Bridge	
	 C	 80
	 M	 46
	 Y	 11
	 K	 8



The fonts recommended for use  
in letters, memos, PowerPoint  
presentations, etc., produced 
by Nassau BOCES employees 
other than the graphic designers 
of the Graphic Arts and Print-
ing Service are Arial, Franklin 
Gothic, Impact, Times, Georgia 
and Verdana families. They are 
available on both Macintosh and 
PC platforms, and are used on the 
Nassau BOCES website. (Arial and 
Times are the default fonts on PC 
platforms.)  

Any other display/headline fonts 
used should be cleared with the 
Graphic Arts and Printing Service, 
(516) 396-2030.

FONTS FOR USE IN PUBLICATIONS

Times
Regular	 Italic
Bold		  Bold Italic

Georgia
Regular	 Italic
Bold		  Bold Italic	

Arial
Regular	 Italic
Bold	Bold Italic			 

Franklin Gothic
Book	Italic
Medium	 Medium Italic
Demi	Demi Italic
Heavy	 Heavy Italic

Impact
Regular

Verdana
Regular	 Italic
Bold	 Bold Italic

Serif	 Sans SERIF
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Non-discrimination Statement: Nassau BOCES advises students, parents, employees and the general public that it offers employment and educational opportunities without regard to sex, race, color, national origin 

or handicap. Information and grievance procedures are available by contacting the following officers at Human Resources at 71 Clinton Rd., P.O. Box 9195, Garden City, NY, 11530: Jeffrey Drucker, Title IX (sex 

discrimination) and Section 504 (handicap discrimination) Coordinator, at 516-396-2358, jdrucker@mail.nasboces.org, or Gloria Grosso, Title IX Coordinator, at 516-396-2473, ggrosso@mail.nasboces.org. A copy  

of programs and educational courses offered and available to residents may be obtained from our website www.nassauboces.org. Department of Curriculum, Instruction and Technology • Robert E. Lupinskie Center for Curriculum, Instruction and Technology 

One Merrick Avenue, Westbury, NY 11590 • (516) 608-6666 • www.nassauboces.org/cit

Tech Tools

OpalCalc takes the concept of a PC calculator and one-ups it by allowing the user to insert natural language as part of the sum, along with multi-line support that allows users to go back and adjust previous calculations. www.skytopia.com/software/opalcalc
VisiTimer is a unique timer app that displays an image rather than a series of  numbers, which allows users to count the time in any situtation. It is especially helpful for 

young children who cannot yet understand the relationship 
between numbers counting down and the passage of time.  
www.butternutsoftware.com/visitimer.html

Here are some new products to use in your classroom:

Digital Dead Sea ScrollsFor the first time in history, people around the world are able to view the actual Dead Sea 
Scrolls without having to travel to the Israel Museum in 
Jerusalem. http://dss.collections.imj.org.il/dss_videoDiscover, Learn  and Play is an online music curriculum designed to take students from instrument  

selection through song performance. www.discoverlearnandplay.com/
A digital coloring program available for both Mac and PC, Color It By Numbers lets students “color” using a mouse to control a virtual brush. http://coloritbynumbers.com/

Reuse Misprinted Paper At schools all over the country, network printers are surrounded by wasted misprinted papers. Rather than just  
throwing  
those papers  
into the  
recycling bin, 
you can use  
ReprintMe to  
turn them into  
calendars. ReprintMe offers free, downloadable PDF templates for weekly and monthly calendars. You can run the paper through the printer again, printing on the blank backside, to create a calendar with a Reprint Me template. New calendar templates are released each quarter so that you can print a few months in advance. Right now you can get calendars for the first quarter of 2012. You can also click the forward arrow to download and try one of the free sketch templates for your iPhone, iPad or web browser. http://re-print.me

Presidential Candidate GameiCivics, the organization founded by retired Supreme Court Justice Sandra Day O’Connor, is marking the count-down to Election Day 2012 with the launch of its latest free online video game, “Win the White House.” In this game, students take on the role of a presidential candidate from primary season through  
Election Day, making tough choices about the party platform and vice presidential selection as well as where to  

fundraise, poll and spend valuable campaign dollars on appearances  and advertisements.  www.icivics.org/games/win-white-house
Unlock Rubik’s Secret Teachers who want to include the  Rubik’s Cube in classroom lessons can access lesson plans and activities tied to state standards on the website YOuCANDOTHECubE. On the site, the 

cube—believed to help develop  
problem solving and spatial thinking skills—is used in math  

lessons, helping students visualize  fractions, geometry and algebra  problems. Download a free, PDF  version of the You CAN Do The Rubik’s Cube Solution Guide in English or Spanish.  
http://www.youcandothecube.com/ secret-unlocked/solution-stage-one.aspxConnect with Your Colleagues                                                                                                                                       The edWeb is a 

social networking 
website that makes it easy for anyone 
in the education community to connect with peers, share information and best practices, spread innovative ideas and provide professional development. The edWeb provides an easy and intuitive Web 2.0 platform that includes blogs, discussions, file sharing, shared calendars, wikis, live chat, messaging, 

Tidbits...         

To tie secondary publications into the Nassau BOCES  
image, a footer should appear in the same or similar  
location on each piece. The footer will include the  
program name, address, telephone and fax numbers,  
and website. 
	 Order of footer information (separated by bullets): 
	 1) Program
	 2) Address
	 3) Telephone Number
	 4) Fax Number (optional)
	 5) Website
	 The recommended typefaces for the footer are Arial or 
Franklin Gothic Regular Demi and Times Roman. The program 
and website are Arial or Franklin Gothic Demi and the depart-
ment and location are Times Roman. 
	 Footer should be no longer than three lines. The Post Office 
Box should only be used on materials that need to be returned or 
on envelopes. 
	

FOoters	

The Department is Arial 
or Franklin Gothic Demi

The Location/Address/
Phone/Fax  
is Times

The website is Arial or 
Franklin Gothic Demi

Type A

What You Need to Know
Registration Deadlines:Register early! Advance registration prevents you from being 

closed out of a course. Each course has its own registration 
deadline, so read course information carefully. For registration 
after the deadline, please call (516) 608-6603 to verify 
availability.
Registration Directions:Registration for CIT Professional Development courses now 

takes place online! For registration directions, visit our Web 
site at www.nassauboces.org/cit/webregPayment Policy:Registrants from Nassau BOCES component districts

Nassau County participants may register with personal check 
or money order (payable to Nassau BOCES-Coser 507), credit 
card or purchase order. •	 My Learning Plan (MLP) districts—purchase order   

  payments are automatically approved online.
 •	 Non-MLP districts must download the enrollment   
  form, have it signed by the assistant superintendent and  
  fax it to (516) 396-2059.    We cannot bill districts without a prior commitment  

  from the district. Checks and credit cards will be   
  accepted.
Registrants outside of Nassau County • Suffolk County participants may register with personal  

  check, money order, credit card or purchase order.  
  A cross contract must be submitted to Nassau BOCES  
  along with your registration. • NYC and private school participants may register with  

  personal check, money order, credit card or purchase   
  order.  
  If using a purchase order, you must submit it along with  
  your registration.
Cancellation Policy:Refunds are given only  • if the participant cancels before the registration deadline

 • if Nassau BOCES cancels the workshop due to low 
enrollment or inclement weather.School Closings:To find out if Nassau BOCES is closed due to inclement 

weather, please check our home page at  www.nassauboces.org or listen to local radio or TV stations for updates.Directions:
For directions to the Nassau BOCES Administrative Center in 
Garden City, or the Duffy Avenue Center, go to  
www.nassauboces.org and click on the “Locations” icon at 
the top of the page. 

Dear Educator:
The Nassau BOCES Department of Curriculum, Instruction and Technology is pleased to present the Fall 2008 Professional Development Catalog.  We have assembled an array of stimulating learning opportunities designed to enhance best practices and improve student achievement. We are confident that these selections reflect a response to your comments, suggestions and needs.This catalog contains professional learning opportunities that will take place from January to June 2007 and is divided into the following sections: English language arts, Instructional Strategies, Learning Communities, Math, School Improvement, Science and Social Studies.This catalog also includes our in-service course offerings. These workshops afford educators numerous opportunities to keep up to date with the latest in educational technology, learning standards, state assessments and effective instructional strategies.

Choose from offerings that will help you empower your students to excel on NYS Assessments, address NYSED Initiatives, respond to the needs of a culturally diverse student population, effectively integrate technology and utilize data for informed instruction.
Please share this catalog with your staff.  We look forward to seeing you.Sincerely,

Fred PodolskiExecutive DirectorCurriculum, Instruction and Technology

Welcome
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PROFESSIONAL DEVELOPMENTFall 2008

CuRRICuLuM,  INSTRuCTION & TEChNOLOgy

Professional Learning • Department of Curriculum, Instruction and Technology 

Duffy Avenue Center	•	102 Duffy Avenue, Hicksville, NY 11801  
•	516-608-6603 • www.nassauboces.org/cit



Alternate FOoter
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The Program is Arial Bold 
or Franklin Gothic Demi

The website is Arial Bold 
or Franklin Gothic Demi

The Department/Location & Address is 
Times Roman

Type B

If the Nassau BOCES logo is already displayed on the page, use 
footer type B. In other cases, use footer type A. Placement of the 
footer is recommended at the bottom of one-page printed materi-
als or at the bottom of inside pages of catalogs. Although these 
two placements are recommended, they will not work in every 
instance. Questions regarding the exact placement of the footer 
or variations of the information included in the footer should be 
directed to the Graphic Arts and Printing Service.



fonts for use on the nassau boces website
The only fonts that may be used on pages in the
Nassau BOCES website are Times New Roman
and Arial. However, given the unique limitations
of the web medium, it is not desirable to select
fonts the same way you would in Microsoft
Word, PowerPoint, or Publisher. Employees who
create and/or edit web pages must use the styles
that have been established for the site. Each style
(e.g., Normal, Heading 1, Heading 2, etc.)
contains all of the information necessary to
display text on most web browsers and most
operating systems, including the font (Arial), size  
and color. By using the established styles, you are
not only making your job easier, you are making
the website easier to navigate and understand by
maintaining typographical consistency across all
pages. For assistance, in working with styles,
please contact the website manager, Karen Murtha  
of Curriculum, Instruction and Technology, at  
(516) 396-2259.



BOARD LISTING
It is imperative that the board listing be presented in a consistent manner 
whenever it appears in print.

The format for the Nassau BOCES Board listing is as follows:

Nassau BOCES logo 
Board of Cooperative Educational Services of Nassau County
Board members
District Superintendent
Deputy Superintendent
Associate Superintendent for Business Services
Associate Superintendent for Educational Services
Nassau BOCES website address (www.nassauboces.org)

If the publication is produced by a specific department, the  
department’s information is listed after the above in the following order:

Department Name
Executive Director/Director
Assistant Director
Any other significant titles
Department/program website address  
  (example: www.nassauboces.org/cit)
 

Board of Cooperative Educational Services 
of Nassau County

Stephen B. Witt, President
Eric B. Schultz, Vice President

Susan Bergtraum, District Clerk
 Michael Weinick, Vice District Clerk

Deborah Coates
Ronald Ellerbe
Martin R. Kaye

Fran N. Langsner
Robert “B.A.” Schoen

 
Dr. Thomas Rogers, District Superintendent
Dr. Robert J. Hanna, Deputy Superintendent

Joan S. Siegel, Associate Superintendent for Business Services
Dr. Lydia Begley, Associate Superintendent for Educational Services

www.nassauboces.org

Department of Curriculum,
Instruction and Technology

Anthony J. Carfora, Director
Dr. Valerie D’Aguanno, Assistant Director

Chris Reinertsen, Assistant Director
Patricia Koehler, Supervisor

www.nassauboces.org/cit

Non-discrimination Statement 
Nassau BOCES advises students, parents, employees and the general public that it offers employment and educational opportunities without regard 
to sex, race, color, national origin or handicap. Information and grievance procedures are available by contacting the following Civil Rights/Title 
IX/Section 504/ADA Compliance Officers in the Human Resources Department at 71 Clinton Rd., Garden City, NY, 11530: Lawrence McGoldrick, 
Acting Director, at 516-396-2358, lmcgoldrick@nasboces.org, or Selma Shelton, Assistant Director, at 516-396-2360, sshelton@nasboces.org. 
A copy of programs and educational courses offered and available to residents may be obtained from our website, www.nassauboces.org.



The Mission Statement and/or Vision Statement should be 
placed on the document where appropriate. 

MISSION/NON-DISCRIMINATION STATEMENTS

Non-discrimination Statement
Nassau BOCES advises students, parents, employees and the general public 
that it offers employment and educational opportunities without regard to sex, 
race, color, national origin or handicap. Information and grievance procedures 
are available by contacting the following Civil Rights/Title IX/Section 504/
ADA Compliance Officers in the Human Resources Department at 71 Clinton 
Rd., Garden City, NY, 11530: Lawrence McGoldrick, Acting Director, at 516-
396-2358, lmcgoldrick@nasboces.org, or Selma Shelton, Assistant Director, 
at 516-396-2360, sshelton@nasboces.org. A copy of programs and educational 
courses offered and available to residents may be obtained from our website, 
www.nassauboces.org.

Vision Statement
Changing lives and shaping the future

Mission Statement
To partner with all Nassau County school districts in providing  
leadership and the highest quality educational and support services.  
We are committed to ensuring a successful, challenging, caring and  
safe environment that enables students of all ages and abilities to achieve 
their maximum potential.

The Non-discrimination Statement should be placed on 
every piece that fits the following guidelines: An educational 
or employment opportunity, workshop or seminar. It is also 
should be included on all letters, fax and memo cover sheets 
pertaining to the above-mentioned information.



CONTACT INFORMATION
For further information, please contact:

Kelly May
Graphic Arts and Printing Service
(516) 396-2030

Angela Marshall
Department of Strategic Initiatives
(516) 396-2285








